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Use of Images Policy

We often take photographs and video recordings (images) of the children at school. We use these
images in a range of ways, including as evidence of learning, classroom and corridor displays,
publications, press and online communications. On occasions we create videos of school events,
which may be shown in our reception and community areas, linked to our websites and are
sometimes available for parents to purchase. Please note the following:

= Any images taken will be of your child learning or taking part in other activities which show them
in a positive light.

= We will take all reasonable measures to ensure the images are used solely for the purposes for
which they were intended.

=  We will make every effort to ensure that we do not allow images or footage to be taken of
children for whom we do not have consent, those who are at risk or those disallowed from
having their photographs taken for legal reasons.

How to give consent:

You are asked to complete permission for the use of your child’s image in a range of situations when
you complete the Pupil Data Form (admission form) when your child starts school. The consent
options are outlined below. If you have any concerns please do not hesitate to contact the school to
discuss the use of your child’s image.

In school photography to document learning - We will take photographs and may take videos in our
school in order to help document your child’s learning journey and to demonstrate their progress.
We will use these photographs only in our school environment (displays, work books or learning
journals), or on secure school and parent shared software applications. There may also be times
when our teachers or trainee teachers use children’s images within their assignments or project
work.

External publication of photographs or videography - by ticking ‘Yes’ below you are providing us
with your consent to use digital images of your child outside of the school environment. For
example, our website, digital online prospectus, and on social media platforms where we are
promoting the school to a wider audience for recruitment and marketing purposes. We may also use
images of your child within the media, such as celebrating successes within the local newspaper
(including online editions). Such photographs will not include your child’s name.

Professional individual photography - by ticking ‘Yes’ below you are providing us with your consent
to allow your child to be photographed by a professional photography service, and will be available
for you to purchase, for individual photographs.

Professional group photography - by ticking ‘Yes’ below you are providing us with your consent to
allow your child to be photographed by a professional photography service, and will be available for
you to purchase, for class group photographs.
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External festivals and sports events - your child may be asked to represent the school at external
events such as music and sports festivals where photographs and videos are likely to be taken by
third parties attending the event who are outside of the school’s control. We will remind you of this
when arranging such events for your child to participate in.

Please tick to confirm consent:

[J Use of photographs and videos internally to document learning
[J Use of photographs and videos in external publications
[J Professional photography individual

[J Professional photography group

How to withdraw consent:
Should you wish to change the consent please put your request in writing to the school.
Storage and retention of images

Any images taken by staff are to be stored on the school’s secure drive in the appropriate year group
folder. As the year group cohort reaches the end of the time at the school the file will be deleted
from the secure drive.

We will continue to refresh the photographs used on our websites to reflect the current cohorts of
pupils at our schools.

Photography taken at school events and assemblies (where schools expressly permit this)

Where parents and guests are permitted to take photographs or videos at school events, such as
sports days or assemblies, permission is expressly given on the basis that the images or video will not
be shared on social media platforms.

The Trust and the schools reserve the right to prevent photography or filming taking place if images
are found to be shared on social media platforms.

The Trust and the schools will contact parents that have published images of children other than
their own in order to request their deletion.
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